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DATE

NAME

TITLE

COMPANY

STREET ADDRESS

CITY STATE ZIP

Dear Mr. or Ms. LAST NAME,

Can you imagine how much your business would benefit if everyone improved their listening, evaluation, speaking and managing skills?  PERSONLIZE TO SOMEONE IN THE COMPANY.  What if everyone at COMPANY NAME was able to grow at the same rate?  They can for less than $100 per employee per year!
Toastmasters International is a non-profit organization that helps people improve their communication skills from every day conversation to formal presentations.

The benefits of participating in Toastmasters are many.  Members:

· Become confident in speaking before an audience,

· Gain experience in impromptu speaking,

· Give and receive feedback and suggestions for improving,

· Learn how to run effective meetings,

· Can determine their own pace and focus on specific skills to develop, and

· Obtain leadership experience by taking on meeting roles and offices.

Established in 1924, Toastmasters International uses time-tested structured programs that are continually updated to meet members’ needs.  A new member receives a Communication manual that outlines ten speech projects, each focusing on a different skill and a Leadership manual that also includes ten projects but these relate to motivating and encouraging others.  This hands-on style is critical to success in learning.

Toastmasters International’s Communication and Leadership programs are geared to the needs of business.  COMPANY NAME’ employees will learn and practice these valuable skills in a business meeting environment.  Local companies that have benefited in their employee participation include National City Bank, Key Bank, U.S. Government – DFAS, Eaton Corporation and Avery-Dennison.  INSERT LOCAL COMPANIES WHO SPONSOR A CLUB

The Toastmasters program is very cost-effective especially when compared to other training organizations.  See attachment for financial details and packet insert for comparative data.

If you have any questions regarding these materials, please contact me.

Sincerely,

YOUR NAME

Individual Membership


One time International New Member Fee - $20


Semi-Annual International Dues - $27


Club New Member Fee and Dues – approximately $30 (varies by club)


First year would be $74; afterwards $54 per year not including local club dues.

Club Formation:


Club Charter Fee - $125

International New Member Fee - $20 x 20 members = $400

Semi-Annual International Dues - $27 x 20 members = $540

Total amount to start the club - $1,065.00*

*  This amount does not include supplies used during the meetings such as a lectern, printed agendas, timing device and indicator, gavel, room rental and a club banner.

Ongoing Membership Dues:

International dues are paid semi-annually (April and October).  If the club maintains 20 constant members, $540 would be paid twice a year.  This does not allow for attrition and replacement of members.  New members always pay the International New Member Fee.  After the initial charter of the club, dues payments are prorated at $4.50 per month.  In addition, the club may decide to assess a new member fee and dues.  Typically, club dues are $1-2 per month.  The differences between clubs is minimal and the decision whether to charge, and how much, is up to the club.

Club Supplies:

If the company provides a meeting room and lectern, the additional expense would be very small.  Creating, printing and copying the agenda for each member at every meeting is necessary plus a timing device and indicator.  A stopwatch costs around $10 and timing cards can be as simple as colored file folders or paper.  If the club charges local dues, the club could save its money and purchase a banner and other supplies as necessary.  Page 67 of the “How to Build a Toastmasters Club” book provides a list of suggested items.  I will bring a copy of this book if you haven’t received one from Toastmasters International yet.

Please see pages 65 and 66 of the “How to Build a Toastmasters Club” for a list of materials the club receives when a) the charter fee is paid and b) when the club actually charters.  A club can submit the $125 at any time to receive these materials and then submit the charter documentation including membership list at a later date.
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